SAMPLE LEVERAGE LETTER
PRINT ON LETTERHEAD
Date
Dr. Melissa S. Tooley

Center Director
University Transportation Center for Mobility

Texas Transportation Institute

The Texas A&M University System

3135 TAMU

College Station, TX 77843-3135

SUBJECT:
Leveraging on UTCM Formal Proposal #10-XX-XX

PROPOSAL TITLE: “XXXX”

Dear Dr. Tooley:

We are pleased to provide (in-kind/cash) leveraging support for the project listed above.  We will work with (Principal Investigator) to provide (description of personnel, activities, services, products to be provided and how this will support the project activities)

The following estimates the value of this leverage (not including indirect costs):

Salary for Dr. (name), $XXXX
Salary for Mr. (name), $XXXX
(Item), valued at $XXXX

(Service), valued at $XXXX

These items, plus their associated indirect cost, amount to a total leverage of $XXXX from our organization.
If you have any questions or require additional information, please contact me.

Sincerely,

(Name, Title)

xc:
Principal Investigator Name

